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Select the appropriate REB for the Faculty/Department/Unit 
of the Principal Investigator. 
Project Title
Co-Investigators
Specify affiliation
(Click +/- to add or delete rows to the table)
If this is a student/graduate project, please provide the following information:
If this study has a study coordinator or research assistant, please provide the following information :
Is this application a follow-up to an existing Request for Preliminary Access (RPA) to Grant Funding form? 
If yes, please identity the HS# (HSXXXXX): 
(UM Project # can be found using My Research Tools)
Is this project funded?
If yes, provide the UM Project Number
What is the anticipated start date for this study?
Purpose of the Research
Describe the background and rationale for this research study. Describe the research question(s) and objectives for this research study.
1. 
Describe the research methods and instruments. Attach copies of all materials (i.e. questionnaires, interview guides, instructions etc.) to be given to participants and/or third parties as appendices. Do not include them in this text box.
2. 
Participants
Describe the participant population. Please provide the inclusion/exclusion criteria as well as how many participants you expect to recruit. 
1. 
Will the participants in your study be UNAWARE that they are participants?
2.
If yes, please elaborate:
Will information about the participants be obtained from sources other than the participants?
3.
If yes, please elaborate:
Provide a step-by-step description of how you will identify and recruit participants. Attach copies of all material (i.e. telephone scripts, posters, etc.) that will be given/read to participants and/or third parties as appendices. Do not include them in this text box.
4.
Will participants receive any compensation for participating (e.g. honorarium, course credit, food, parking)? Please provide justification for these compensation arrangements.
5.
Does this study involve participants who are not legally or practically able to give their valid consent to participate?
6.
If yes, please indicate how you will recruit participants through those authorized to speak for them. How will you obtain assent from the participant themselves?
Are participants from a population that may be marginalized or vulnerable in the context of research?  If yes, please explain how you will ensure participants do not feel pressure or obligation to participate.
7.
Are research team members in any kind of conflict of interest relationship with participants (ie. students, clients, patients, family members, sponsors)? If yes, please explain how you will ensure participants do not feel pressure or obligation to participate or perceive that they may be penalized for choosing not to participate. 
8.
 If you answer yes to any of the questions, please review Chapter 9 of the TCPS2 and complete 
Research Involving the First Nations, Inuit and Metis People of Canada
9.
Will the majority of participants identify as First Nations, Inuit, and/or Metis?
Will the analysis of the research results use First Nations, Inuit, and/or Metis identity as a variable?
Will the interpretation of research results refer to First Nations, Inuit, and/or Metis people, language, history or culture?
Privacy and Confidentiality
Please review the different types of information researchers may seek to collect, use, share and access based on the TCPS2
•
Directly identifying information – the information identifies a specific individual through direct identifiers (e.g., name, social insurance number, personal health number).
•
Indirectly identifying information – the information can reasonably be expected to identify an individual through a combination of indirect identifiers (e.g., date of birth, place of residence or unique personal characteristic).
•
Coded information – direct identifiers are removed from the information and replaced with a code. Depending on access to the code, it may be possible to re-identify specific participants (e.g., the principal investigator retains a list that links the participants’ code names with their actual name so data can be re-linked if necessary).
•
Anonymized information – the information is irrevocably stripped of direct identifiers, a code is not kept to allow future re-linkage, and risk of re-identification of individuals from remaining indirect identifiers is low or very low.
•
Anonymous information – the information never had identifiers associated with it (e.g., anonymous surveys) and risk of identification of individuals is low or very low.
Will participants be anonymous in the data gathering phase of the research (ie. to the researcher or anyone associated with the research)? 
1. 
If no, how will the identity of research participants be protected during and after the research?
Are there conditions in which privacy or confidentiality cannot be guaranteed (i.e., focus groups)? 
If yes, please explain the precautions you will take to protect privacy and confidentiality. 
2.
Will participants be given the choice to waive their anonymity? Please elaborate. A participant’s decision to waive anonymity should be explicitly documented, e.g., on the consent form or in a separate release form.
3.
Does this research include the use of personal health information? The Manitoba Personal Health Information Act (PHIA) outlines responsibilities of researchers to ensure safeguards that will protect personal health information. PHIA requires that all research team members who handle or are exposed to personal health information take the University of Manitoba’s PHIA orientation and sign a pledge of confidentiality that acknowledges that they are bound by written policy and procedures. The University of Manitoba PHIA orientation and pledge signing must be completed by all research team members. Please attach copies of the signed pledge(s).
4.
Indicate provisions that will be made to comply with PHIA.
Who will have access to identifying information and how will the PI ensure that all research team members are aware of their responsibilities regarding participants’ privacy and confidentiality? Assistants and other team members must complete an Oath of Confidentiality (include as an appendix).
5.
Data Management
Describe each type of data you will collect, access, create, store, or share during this study. Please complete these 4 questions for each type of data. If you have more than one, please click +/- to add or delete another set of the 4 questions.   
Examples of types of data you might gather or create during your project include: audio recordings, paper questionnaires, photos, handwritten notes of observations, log-files of a participant's interaction with a computer program, a spreadsheet with all participants' questionnaire responses, raw transcripts of interviews, transcripts that have been checked/edited by the participants, edited video-clips that you hope to show at conferences, etc.
1. Please identify one type of method you will use.
2. For this method, what type of information will you have (i.e directly identifying, indirectly identifying, coded, anonymized, anonymous)?
3. Where will this type of information be stored? If applicable, how will this information be secured during transportation of data? What precautions will be taken in storing this data and its eventual destruction/disposition?
4. What will ultimately happen to this data? How long will you keep it? If you will destroy data, when (MMYY)? If it will be archived or made accessible to the public and/or other researchers, provide details. 
What could the consequences be if the wrong person got access to this data? 
5.
Informed Consent Process
Describe the consent process. Where and how will consent be obtained? If consent will not be obtained, justification must be provided. 
1.
For participants who are not able to provide their own consent, provide the steps for how informed consent will be obtained. Typically assent forms should be provided for children under the age of 18. 
2.
1. 
Deception
Will deception be used? Deception refers to the deliberate withholding of essential information or the provision of deliberately misleading information about the research or its purposes. Withholding the hypothesis is not deception. If yes, provide detailed information on the extent and nature of deception and why the research could not be conducted without it. This description must be sufficient to justify a waiver of informed consent. How will debriefing be provided to participants? When and by whom? Provide justification if debriefing will not be given.  
Feedback/Dissemination
Steps should be taken to provide participants with a brief, non-technical summary of research results as soon as possible after the data collection phase of the study is completed should they want it. Provide your plans for providing project results to participants. Participants should be given a choice of how they wish to receive a summary and should be told approximately when (MMYY) to expect it. 
1. 
 If your publications will refer to individual participants, how will they do so (e.g., by their real name, by a pseudonym, by a general descriptor such as “one female student” or “one factory worker”)? How will information from or about your participants be presented (e.g., summary statistics for the whole group, direct quotations from their interviews)? This should also be clear in your consent form. 
2.
List all types of venues where you plan to disseminate your results (e.g., thesis, journal articles, conference presentations, reports to sponsors). This should also be clear in your consent form.
3.
How and when are participants informed of their right to withdraw? What procedures will be followed for participants who wish to withdraw at any point during the study? 
1.
Withdrawing
Please indicate what will be done with the participant’s data and any consequences which withdrawal may have on the participant. 
2.
Is there a deadline after which the nature of your data analysis would make it impossible for participants to withdraw? Please provide a MMYY.
3.
What are the expected benefits of the research? What are the indirect benefits for participants participating in the research? What are the direct benefits for participants participating in the research? 
1.
Risk and Benefits
What are the risks (psychological, physical, emotional, social, legal, economic, or political) to participants, or to a third party? Provide a description of the risks, the steps that will be taken to reduce or eliminate them, and the steps that will be taken to improve any actual harm to participants, including (if appropriate) providing a list of helpful resources.
2.
Is there a possibility that abuse of children or persons in care might be discovered in the course of the study? If yes, current laws require that allegations of certain offenses against children or persons in care be reported to legal authorities. Indicate the provisions that have been made for complying with the law. Please make sure to inform participants of this in the consent form. 
3.
When conducting research with distinct populations (e.g. teachers, nurses, members of a church), organizational and/or community permission may be required. If applicable, how will this be obtained? Please provide copies of any letters of permission received or sent to an organization/community. 
1.
Other Approvals
PDF forms can be filled-in and saved locally to your PC.     Option 1.  Completed online, save to your personal computer      Option 2.  Save to your PC, open and complete offline
Return to:
Human Ethics Coordinator
humanethics@umanitoba.ca
February 2019
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